
Naviance and Common App

1. Log into your GCPS Student Portal and Click on “Naviance” under Additional
Resources:

2. Here’s what you’ll see on your Naviance Home Page. Click on “Colleges I’m applying to”
and add your college(s) to your list:



3. Open a New Tab and Create (or Login if you’ve already created) your Common App
Account:

4. Add your college(s) in Common App. After you’ve added your colleges in Common App,
Click on the “My Colleges” Tab and then Complete ALL Parts of your Common App
“Questions” and “FERPA” Section. You CANNOT Match your Common App and
Naviance Accounts until you do this part!

5. Go back to the Naviance Tab. You should see a pink banner asking you to Match your
accounts. Click on “Match Accounts.”



6. You should see a green banner the next time you log into Naviance, saying that you
have matched your Common App and Naviance Accounts. You will now be able to
request Teacher Recs directly through Naviance!

7. Continue to add colleges in Naviance as you expand your college application list.
8. You do NOT need to request a Counselor Recommendation through Naviance.

Once you begin an application, your counselor will see you in their queue and will
complete their forms as well as uploading a transcript for the college application.


