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FLEXIBILITY IN ONLINE 
COURSES
Flexibility DOES Mean…

 The ability to work on 
assignments at any time of day, 
or day of the week. 

 Having the lesson available to 
you to review 24 hours a day.

 Ability to work ahead on 
assignments.

Flexibility DOES NOT Mean…

 Skipping Assignments

 Completing assignments 
whenever you get to them (past 
the due date).



GCPS EMAIL

 All students have been assigned a GCPS email

 This email should only be used for ALL school-related correspondence

 It is YOUR responsibility to check your email regularly 



ACCESSING YOUR GCPS EMAIL

  Go to the student portal 
https://publish.gwinnett.k12.ga.us/gcps/home/gcpslogin 

 Sign into My eClass with your GCPS username and password

https://publish.gwinnett.k12.ga.us/gcps/home/gcpslogin


ACCESSING YOUR GCPS EMAIL
 Under Additional Resources, click on G Suite for Education

 *Click Accept on the disclaimer page if you see it.



ACCESSING YOUR GCPS EMAIL
 You will initially see your Google Drive. 

 Here, you can complete assignments for your courses. 

 To get to your email, click on the 3x3 grid box in the upper righthand corner. 



CREATING A GMAIL 
SIGNATURE

1. Click on the Gear Shift icon in the top right hand corner.

2. Then click Settings.

3. Scroll down to the Signature section.

4. Create a signature that includes your name, your specific 
course title and teacher’s name, and the best phone 
number to contact you.



Make sure to include:

1. Your name
2. Course you are taking
3. Teacher’s name
4. Best phone # to contact you



Example:

Thanks,
John Doe
Algebra II Semester 1 - Mr. Jones
770-555-1234



USING GCPS EMAIL

 To create a new message, 
click Compose.

• Type in a recipient- your teacher’s email address
• Subject- Orientation

• Text- Hello Mrs. XXXXXXX, 
I am looking forward to learning in your class this semester. I will do my best 
on each assignment. If I do poorly on a test I understand that I can re-take a 
test on the retake dates that I will be given at a later date. 

• click Send.



CONTACTING YOUR 
TEACHER

 Phone/Text/Email:  All information is in the teacher information section in 
the course or on your Welcome Email from the teacher.
•Create a Contact in GSuites

• Teacher’s Name and Name of course 
• Phone number

 Be courteous in whichever form of communication you choose.  
Include your name and number with call/text.

 Be VERY specific in your communication.  Titles of lessons, description of 
issues, etc.  If possible, take a screenshot.  Let’s learn how…

 Send your teacher a text with “ Hello, my name is ____. I am in 
your _____ class at the GOC.



REASSESSMENT DATES

 Reassessment dates are provided 2 times each semester.  
Please review the reassessment information on the home page 
of your course for specific dates and deadline. 

 Your teacher will provide details about qualifying for the 
reassessment.

1. Add the retesting dates to your Google Calendar.



PART II Skills you Need



HOW TO TAKE A 
SCREENSHOT



GOOGLE DRIVE
 Web-based productivity suite

 You can use this to complete assignments if you 
don’t have a word processor on your computer

 Let’s do it together!

1. Select Drive and then click Create on the 
left-hand side

2. Type your assignment, then under the File 
menu, select Download as->Rich Text 
Format

 You can then submit the document to the 
dropbox.



Completing a Document in Google Drive



YOUR ORGANIZATION

1. Create a folder with the title of your course (Physics S1 or 
Geo S2 etc.)

2. Save your work frequently.

3. Use grammar and spell check!

4. Save documents as the title of the assignment.



PACING OF LESSONS

 Your online classes have DAILY due dates.

 Daily due dates help you stay on track.

 Assignments are not considered late until after Sunday at 11:59pm 
of any given week.

 Stay on track or work ahead!!!!!



PART III Getting Started in 
Your Course



LOGGING INTO D2L 
BRIGHTSPACE

 Go to http://www.gwinnettonlinecampus.com/logins.html

 Where it says Desire2Learn, type your 
student number for both your username and 
password

 Click Login

http://www.gwinnettonlinecampus.com/logins.html


 You can click on 
different buildings to 
get basic information 
about the school and 

your classes

When you login,
 this is what you will see…



• In the top left of your screen you will see         My Home and 

GOC-Homeroom.

• Click on this icon        to see your list of available courses.

• To go to a course, click on the course title. 

Take a few minutes to look around your course.  

What do you think so far? 

 

NAVIGATING TO YOUR 
COURSES



NAVIGATING YOUR COURSE
 Click on different items in the nav bar to navigate to 

them
•Lessons in Content and links to all assignments
• Submit your assignments to the Dropbox or Discussion or take a 

Quiz
• See your scores by clicking Grades



• Click on each tool to 
navigate to it

• Start with the Content 
for daily assignments

• Click on Course 
Content->Content, 
refer to your Course 
Pacing Calendar for 
the day’s assignments

• The Course Pacing 
Calendar will list the 
assignments for each 
day.

Navigating Your Classes





QUIZZES



DISCUSSIONS



CHECKING DROPBOXES

It is very important that you read your teacher’s feedback each 
day.



CHECKING GRADES AND 
FEEDBACK



SETTING UP 
NOTIFICATIONS



Common Issues



I can’t see the videos!



➢Logout of D2L and restart your browser  
(Chrome works best). 

➢Clear your browser’s cache.

➢Try a different browser. 

➢Reboot your computer. 

➢Check any filtering software 
(Norton, MacAfee, Etc…)

BASIC TROUBLESHOOTING



GOC ORIENTATION 
LESSON

1. One lesson in each of your courses- read all information and 
watch all videos.

2. Submit Student Information Sheet to all courses.


